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UNIVERSITY OF SCRANTON  

DEPARTMENT OF COUNSELING AND HUMAN SERVICES  
GRADUATE PROGRAMS IN COUNSELING  

 
INTRODUCTION  

 
This manual is designed to provide information on the three graduate counseling programs at the University of 
Scranton. The Clinical Mental Health Counseling, Rehabilitation Counseling, and School Counseling programs 
are offered through The J.A. Panuska College of Professional Studies by the faculty of the Department of 
Counseling and Human Services. Our department is located on the 4th floor of McGurrin Hall. In addition to 
the foundational Counseling programs, the department offers an undergraduate program in Counseling and 
Human Services, a minor in Counseling and Human Services, a minor in Applied Behavior Analysis, a 
Certificate of Advanced Graduate Study (CAGS) in Professional Counseling, and a Certificate of Advanced 
Graduate Study in Applied Behavioral Analysis.  
 
If you are a prospective student, we are pleased that you have requested information and are considering 
earning your Master of Science degree with us. This manual, along with a Graduate Catalog (available online) 
�Z�L�O�O���K�H�O�S���W�R���D�Q�V�Z�H�U���P�D�Q�\���R�I���W�K�H���³�P�R�V�W���R�I�W�H�Q���D�V�N�H�G�´���T�X�H�V�W�L�R�Q�V���I�U�R�P���S�U�R�V�S�H�F�W�L�Y�H���V�W�Xdents.  Should you require 
further information, please do not hesitate to contact the specific Program Director (see listing on page 6) or 
the Department Chair at (570) 941-4308. The department secretary (570-941-4236) can direct you to additional 
resources.  �$�G�G�L�W�L�R�Q�D�O���L�Q�I�R�U�P�D�W�L�R�Q���L�V���D�O�V�R���D�Y�D�L�O�D�E�O�H���R�Q���W�K�H���G�H�S�D�U�W�P�H�Q�W�¶�V���Z�H�E�V�L�W�H���D�W��
www.scranton.edu/department/chs. 
 
If you have already been admitted to a program, the faculty extends best wishes and good luck as you start 
your professional preparation and academic program. We also offer our knowledge, support, and guidance 
�Z�K�L�O�H���\�R�X���D�U�H���Z�R�U�N�L�Q�J���W�R�Z�D�U�G���W�K�H���V�X�F�F�H�V�V�I�X�O���F�R�P�S�O�H�W�L�R�Q���R�I���\�R�X�U���0�D�V�W�H�U�¶�V���G�H�J�U�H�H�����7�K�L�V���P�D�Q�X�D�O���S�U�R�Y�L�G�H�V��
information on the faculty, curriculum, policies, and procedures that are integral parts of our departmental 
culture.  A thorough review of the manual will help you to understand our learning environment and will 
facilitate your journey through our training. 
 
We strive to create a learning environment that is scholarly and rigorous, along with a program of professional 
preparation that is demanding and rewarding. Professional preparation includes academic work, challenging 
experiences and reflection, clinical practice under supervision, and use of advanced technologies. Openness, 
mutual sharing, and self-discovery are important parts of the learning process. We provide a rich and varied 
environment in which many different teaching philosophies, and methods are represented in the expertise of 
our faculty. Students are expected to perform in a professional manner and are encouraged to think critically 
and interact freely. 
 
The curriculum is a blend of knowledge and practical experience.  In addition to acquiring specific 
competencies and skills, students are also provided with opportunities for self-exploration and 
personal/professional growth. It is our belief that the process of facilitating growth in others �± a hallmark of the 
counseling profession �± can occur only when the helping professional possesses a high degree of self-
awareness and a desire to explore avenues for continued growth and professional development. 
 

http://www.scranton.edu/department/chs
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ABOUT THE UNIVERSITY OF SCRANTON  
 
The University of Scranton is a private, Catholic, co-educational institution.  Founded in 1888 as Saint Thomas 
College, the school received its University Charter in 1938.  In 1942, Scranton became the twenty-fourth of 
twenty-eight Jesuit colleges and universities in the United States. 
 
The Panuska College of Professional Studies is one of three major academic divisions within the University.  
Graduate students in th�L�V���&�R�O�O�H�J�H���F�D�Q���S�X�U�V�X�H���0�D�V�W�H�U�¶�V���G�H�J�U�H�H�V���D�Q�G���Y�D�U�L�R�X�V���W�\�S�H�V���R�I���F�H�U�W�L�I�L�F�D�W�L�R�Q.  Our graduate 
programs have received professional accreditation from the Council for Accreditation of Counseling and 
Related Educational Programs (CACREP). 
 
The Panuska College of Professional Studies houses not only the Counseling and Human Services Department 
but six other health-service related departments.    
 
ABOUT THE COUNSELING AND HUMAN SERVICES DEPARTMENT  
 
The Department offers coursework leading to Master of Science degrees in Clinical Mental Health Counseling, 
Rehabilitation Counseling, and School Counseling. A Certificate of Advanced Graduate Study in Professional 
Counseling and a Certificate of Advance Graduate Study in Applied Behavioral Analysis are  also available An 
Accelerated Bachelor of Science Program allows undergraduate students to pursue limited graduate credits . 
Chi Delta Rho is the departmental chapter of Chi Sigma Iota, the Counseling Academic and Professional 
Honor Society International.  Our department is comprised of 13 full time faculty members, one professional 
staff member, and two administrative support staff. 
 
 

MISSION STATEMENT : Counseling and Human Services 

 
The Department of Counseling and Human Services (CHS) in the Panuska College of Professional Studies at 
the University of Scranton is a rigorous and inclusive learning community. We seek to prepare counseling and 
human service professionals who are resilient caregivers, intentional advocates, and committed, self-reflective 
individuals.  Using an innovative, responsive curriculum, CHS programs prepare dynamic practitioners who 
are responsive to local, regional, and global needs. Emphasis is placed on a relationship-centered approach 
that fosters holistic personal and professional growth and success.  
   

Counseling and Human Services Department Guiding Principles: 
 
Our caring, inclusive department is driven by a relationship-centered approach that fosters holistic personal 
and professional growth and success via: 

�x Preparing competent, real-world ready practitioners responsive to local, regional, and global needs 
�x Building and maintaining a growth-promoting community 
�x Cultivating a rigorous and supportive academic learning environment 
�x Providing an innovative, responsive curriculum 
�x Advocating for students, programs and communities 
�x Encouraging self-reflection leading to sustained personal and professional growth and wellness 
�x Assessing outcomes, fostering continuous improvement, and celebrating successes 
�x Promoting accessibility by fostering University-wide relationships and allocating resources wisely 

 
�3�U�H�S�D�U�L�Q�J���7�R�P�R�U�U�R�Z�¶�V���&�R�X�Q�V�H�O�R�U�V���7�R�G�D�\ 

 
 
 
CHS DEPARTMENT CONNECTION WITH JESUIT EDUCATION  
 
Many core beliefs and practices of the Counseling and Human Services professions complement the Jesuit 
tradition and Ignatian mission of the University of Scranton.   
We know that an active and positive regard for each person creates an environment conducive to high-quality 
clinical care and positive human development.  Caring for each unique person �± mind, body & spirit �± and  
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assisting each one to reach her or his human and God-given potential is highly honored in the Ignatian 
�W�U�D�G�L�W�L�R�Q�������7�K�L�V���L�V���F�D�O�O�H�G���³cura personalis���´���E�R�W�K���L�Q���P�L�Q�L�V�W�U�\���D�Q�G���H�G�X�F�D�W�L�R�Q�� 
We know that the building blocks of human wholeness and dignity come from the quality of relationships that 
surround the developing human being. For persons to reach their full God-given potential, society has a vested 



http://www.counseling.org/
http://www.amhca.org/
http://www.nationalrehab.org/
http://www.schoolcounselor.org/
http://www.pacounseling.org/
http://www.parehab.org/
http://www.psca-web.org/
mailto:nepca.org@gmail.com
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COUNSELOR ENDORSEMENT, CERTIFICATION & LICENSURE  
 
The Department of Counseling and Human Services endorses certification and licensure 
of professional counselors and strongly recommends that students pursue the highest 
levels of certification and licensure appropriate to each stu�G�H�Q�W�¶�V���H�G�X�F�D�W�L�R�Q���D�Q�G��
professional preparation. 
 
REHABILITATION COUNSELING CERTIFICATION  
 
The Commission on Rehabilitation Counselor Certification (CRCC) was established in 1974.  The primary 
purpose of certification is to establish professional standards whereby persons with disabilities, related 
professionals, agency administrators, and the general public can evaluate the qualifications of persons 
practicing rehabilitation counseling and to provide assurances that professionals engaged in rehabilitation 
counseling will meet acceptable standards of quality in practice.  Certification is the process whereby a 
profession gives recognition to an individual who has fulfilled certain requirements or standards, as pre-
determined by that profession. 
 
To be eligible to sit for the CRCC examination, applicants must meet all requirements in one of the categories.  
The two categories most relevant for students in the rehabilitation counseling program at the University of 
Scranton are: 
 
Category A:  For persons having a �0�D�V�W�H�U�¶�V���G�H�J�U�H�H���L�Q���5�H�K�D�E�L�O�L�W�D�W�L�R�Q���&�R�X�Q�V�H�O�L�Q�J���I�U�R�P���D���&�R�X�Q�F�L�O���R�Q��
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�x   School Counseling: Design, develop, and implement all aspects of the American School Counselor 
Association (ASCA) National Model. 

STUDENT FEEDBACK ON PROGRAM, COURSES, and FACULTY  
 
The CHS Department welcomes student feedback as an integral part of the overall assessment process.   
 
At the end of each academic year, the Department collects program specific information through an anonymous 
survey provided to and completed by students during class time. This information is critical to understanding student 
satisfaction and areas needing modification. The results are utilized in our ongoing planning and annual report.   
 
Additionally, students are encouraged to consistently complete the University of Scranton Course Survey (USCS). 
Course evaluations are administered by the Center for Teaching and Learning Excellence (CTLE). The Course 
Survey Summaries are used by the individual faculty, department chairs, and deans to help the faculty enhance their 
teaching skills. The Summaries are also used by the department chairs, deans, Provost, and Board on Rank and 
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For admission into a fall semester practicum, the pre-practicum meeting occurs in March.  For admission into a 
spring semester practicum, the pre-practicum meeting occurs in October.  Meetings are announced through the 
department list serve.  Application deadlines that will be adhered to are April 15th for Fall Practicum and November 
15th for Spring Practicum.
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and extracurricular activities.  Students who need assistance should contact the Center for Teaching and Learning 
Excellence, St. Thomas Hall, Harper McGinnis Wing �± 5th Floor [570-941-4038]. 
 

GRADING  

Grades are assigned according to the Graduate and Continuing Education Services letter grade system of A, A-, B+, 
B, B-, C+, C, and F.  Selected courses [including Practicum and Internships] are graded SATISFACTORY OR 
UNSATISFACTORY.  In selected and extraordinary circumstances, an Incomplete [I] may be given which 
automatically converts to an F at the end of the following academic semester if the student does not satisfactorily 
complete the course requirements. 

ACADEMIC APPEAL POLICY   
 
A student who wishes to appeal the fin
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WAIVER OF REQUIRED COURSES 

Students who wish to waive a required course may petition the program director for permission to do so.  A waiver 
of required courses form is available from Program Directors.  A previously taken graduate course may justify a 
waiver (see cautionary note below) of a required course when the following conditions are met: 

1. The course was taken in residence at another institution.   

2. A maximum of nine [9] required credits may be waived. 

3. Courses waived will not reduce the number of credits required for graduation. 

4. The course presented as justification for waiver of a required course must be essentially similar to the course for 
which waiver is requested. 

5. The course presented as justification for waiver of a required course must have been completed within six [6] 
years of a student�¶s admission to the�L�U���P�D�V�W�H�U�¶�V���G�H�J�U�H�H���S�U�R�J�U�D�P��  

6. A grade of B or better was acquired in the course and an official transcript is submitted. 

7. Except in cases where the program director is familiar with the prior course, the student will present a course 
description or syllabus for evaluation by the program director. 

8. The program director may require specific alternatives for courses waived. 

9. Under no circumstances will required clinical instruction be waived. 

Cautionary Note: Students interested in obtaining the National Certified Counselor (NCC) designation should be 
particularly careful about course waivers. The National Board for Certified Counselors notes: 

 
�³Waiving course requirements for entering graduate students can later become a problem 
for NCC applicants because their transcripts may not reflect completion of the required 
NBCC coursework area. We have on occasion had to reject an application either before or 
after testing because of this practice.  As a solution, we suggest awarding graduate level 
�F�U�H�G�L�W���U�D�W�K�H�U���W�K�D�Q���Z�D�L�Y�L�Q�J���D���F�R�X�U�V�H���U�H�T�X�L�U�H�P�H�Q�W�´�����1�%�&�&���F�R�U�U�H�V�S�R�Q�G�H�Q�F�H��������������������������  

 
DIRECTED STUDY AND READER COURSES 

Students may enroll for a directed study course to pursue an area of interest under the guidance of a faculty member.  
In extraordinary cases, a regular course may be offered to a student as a reader.  Use of these courses is highly 
restricted and reserved for students of demonstrated competence and who have shown the ability to work 
independently.  These courses are not appropriate for student convenience in scheduling.  Approval by the Program 
Director is required. 

FACULTY/STUDENT RESEARCH PROGRAM  

The University of Scranton Faculty/Student Research Program [FSRP] is a university-wide program which offers 
students an opportunity to be involved in faculty research activities.  The program is administered by the Office of 
Research Services and participation is open to all students in good academic standing.  The program is offered on a 
non-credit basis; however, students receive transcript recognition for participation.  Interested students may contact 
their program director or the Office of Research and Sponsored Prograht
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STUDENT ORIENTATION  
 
New students will find much useful information about the University and its facilities and programs as well as 
policies and procedures at the Orientation offered for all new students prior to the fall semester by the Panuska 
College of Professional Studies (PCPS).  In addition to the PCPS Orientation, the Department of Counseling and 
Human Services schedules an orientation for new students early in the fall semester.  New students are encouraged 
to attend both orientation sessions.  
 
PANUSKA COLLEGE OF PROFESSIONAL STUDIES GRADUATE EDUCATION  
SERVICES 
 
The PCPS Office staff is committed to serving graduate students in many different capacities.  Office staff is 
�D�Y�D�L�O�D�E�O�H���W�R���D�V�V�L�V�W���L�Q���P�H�H�W�L�Q�J���V�W�X�G�H�Q�W�V�¶���D�F�D�G�H�P�L�F���J�R�D�O�V�������7�K�H���6�W�X�G�H�Q�W���6�H�U�Y�L�F�H�V���D�Q�G���D�G�Y�L�V�L�Q�J���2�I�I�L�F�H��is located in 
McGurrin Hall Office 111. The Coordinator of PCPS Graduate Academic Services is Tammy Manka (570-941-
6390).  
 
WRITING STYLE  
 
Written assignments in all required and elective courses, with few exceptions, must be prepared and referenced in 
the style specified in the current edition of the Publication Manual of the American Psychological Association.  All 
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near the conclusion of their program. This exam will be used to assess program learning outcomes (PLOs). Costs are 
located in the program specific section of the handbook.  (See checklist for CPCE at the end of the manual.)  
 
Windows for Testing 
Fall window for testing 9-1 to 10-21  
Spring window for testing 2-1 to 3-21. 
Testing is conducted at an offsite testing center. Details will be provided in an email format through the listserve. 
 

PROFESSIONAL COUNSELOR PORTFOLIO  

Counseling students, in collaboration with their mentors and program faculty, monitor and reflect on progress in 
their program through the development of a Professional Counselor Portfolio: a collection of experience-based 
�P�D�W�H�U�L�D�O�V���D�Q�G���U�H�I�O�H�F�W�L�Y�H���L�Q�I�R�U�P�D�W�L�R�Q���W�K�D�W���G�H�P�R�Q�V�W�U�D�W�H�V���Y�D�U�L�R�X�V���G�L�P�H�Q�V�L�R�Q�V���R�I���W�K�H���V�W�X�G�H�Q�W���F�R�X�Q�V�H�O�R�U�¶�V���Z�R�U�N����
philosophy, abilities, attitudes, and goals.  The development of the Portfolio begins as the s student enters a 
counseling program and continues throughout the program of study. 

Feedback by faculty will be provided at each stage of the portfolio development process.  For 
example, the portfolio will be submitted to program faculty prior to registering for practicum.  
Similarly, while enrolled in the counseling practicum, the student will add a written component in 
partial fulfillment of the requirements of the Comprehensive Examination.  Finally, while enrolled 
in the counseling internship, the student will submit his or her final revision of the portfolio in a 
form suitable for use in the job-search process.   
 
If your portfolio is not being reviewed by a course instructor it will be placed in the department 
office for you to pick up.  If your course instructor is reviewing your portfolio, they will return it to 
�\�R�X�������1�R�W�H�������,�W���L�V���W�K�H���V�W�X�G�H�Q�W�¶�V���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���W�R���U�H�F�O�D�L�P���W�K�H�L�U���S�R�U�W�I�R�O�L�R������A more detailed explanation 
and guidelines for development of the Professional Counselor Portfolio are provided on pp 30-32. 

CERTIFI CATE OF ADVANCED GRADUATE STUDY IN PROFESSIONAL 
COUNSELING 

The Department offers a Certificate of Advanced Graduate Study (CAGS) in Professional Counseling which is 
designed to meet the legislated educational requirements of Pennsylvania Act 136 of 1998 �± The Social Workers, 
Marriage and Family Therapists and Professional Counselors Act.  The Certificate allows students to obtain a 
minimum of 12 additional graduate credits in professional counseling that can partially fulfill requirements for 
counselor licensure in Pennsylvania. 

A minimum of 60 total graduate credits in professional counseling must be attained before the CAGS is granted.  
Each student will design a plan of study in conjunction with his/her Program Director that addresses licensure 
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Contact the Technology Support Center (941-4357) if you need assistance formatting your e-mail.  The Technology 
Support Center is familiar with both the SUBSCRIBE and UNSUBSCRIBE procedures. 
 
OTHER INFORMATION  

The student should refer to the General Information section of the most recent Graduate Studies Catalog (online) for 
additional relevant policies, procedures, and information. 

Students will need to make arrangements for receiving a U of S photo ID and a parking decal.  Photo ID is required 
to use the University library, computer labs, and McGurrin Hall. 

 
OTHER TELEPHONE NUMBERS:  Dial (570)- 

Bookstore    941-7454  
�%�X�U�V�D�U�¶�V���2�I�I�L�F�H    941-4062 
Career Services     941-7640 
Counseling and Human Services Department 941-4236 
Counseling Center    941-7620 
Center for Teaching and Learning Excellence  941-4038 
Emergency    941-7777 
Equity and Diversity Office   941-6645 
Financial Aid    941-
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�$�Q���X�Q�G�H�U�V�W�D�Q�G�L�Q�J���R�I���R�Q�H�¶�V���P�R�W�L�Y�D�W�L�R�Q���I�R�U���F�K�R�R�V�L�Q�J���W�K�H��
counseling profession.  The ability to critically assess 
�R�Q�H�¶�V���R�Z�Q���Y�D�O�X�H�V�����D�W�W�L�W�X�G�H�V�����E�H�O�L�H�I�V���D�Q�G���E�H�K�D�Y�L�R�U�V���D�V���W�K�H�\��
relate to the standards of excellence and ethics, and the 
best practices, of the counseling profession. 
 
The ability to exhibit appropriate professional attitudes 
and conduct; ability to represent the profession ethically 
and effectively.  Willingness to assume roles of service 
and advocacy. 
 
Ability to demonstrate theory-into-practice, that is, to 
translate learned values and content knowledge into 
professional/personal attitudes and action. 
 
Developing participation in the varied roles of the 
professional counselor and participation in professional 
organizations through membership, service and 
scholarship. 
 
Ability to see oneself as connected to a wider whole of 
regional/global needs, helping systems, and resources.  A 
commitment to advocacy on behalf of clients and larger 
society, as well as to the pursuit of social justice, as 
�F�R�Q�V�L�V�W�H�Q�W���Z�L�W�K���R�Q�H�¶�V���S�U�R�I�H�V�V�L�R�Q�D�O���F�R�X�Q�V�H�O�L�Q�J���L�G�H�Q�W�L�W�\�� 
 

 
5. Personal Maturity 

 

 
Ability to live and function at an appropriate level of 
emotional, psychological, and relational well-being; 
freedom from significant impairments that would affect 
�R�Q�H�¶�V���D�E�L�O�L�W�\���W�R���S�H�U�I�R�U�P���D�V���D���S�U�R�I�H�V�V�L�R�Q�D�O���F�R�X�Q�V�H�O�R�U�������7�K�H��
ability to tolerate ambiguity and to patiently address areas 
of growth.  Ability to balance personal and professional 
self-awareness. 
 

 
6.  Responsibility 

 

 
Demonstrated ability to fulfill professional commitments 
and to be accountable for actions and outcomes.  
Demonstration of effective work habits and attitudes (e.g. 
reliability), evident in classes, assistantship assignments, 
and other areas of student performance. 
 
Demonstrated ability to act and respond in a variety of 
situations with honesty and integrity.  Knowledgeable 
about professional ethical standards and competent in 
applying those standards to concrete situations. 
 

 
7.  Interpersonal Skills 

 

 
Demonstrated ability to interact effectively with clients, 
families, colleagues, other helping professionals, and the 
community and to deal effectively with multiple 
diversities in a pluralistic society. 
 
Effectiveness in establishing positive interpersonal 
relationships on an individual and group basis; openness 
to constructive criticism; tolerance and openness toward 
differences; ability to develop appropriate support 
systems. 
 
The ability to identify sources of and seek out appropriate 
feedback from faculty and peers, and to utilize and 
provide feedback for improving personal and professional 
�L�Q�W�H�U�D�F�W�L�R�Q�V�����³�V�X�S�H�U�Y�L�V-�D�E�L�O�L�W�\���´ 
 
Ability to be appropriately assertive and self-advocating. 
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8.  Problem-solving 

 

 
In both professional performance and personal 
development, the ability to recognize and define 
problems, analyze data from varied sources, develop and 
implement solutions, and evaluate outcomes.  The ability 
to seek out resources for help, support, and insight. 
 

 
9. Stress Management 
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COUNSELING SERVICES 
 

Counseling services are available at no charge to all CHS students enrolled at the University of Scranton. 
Counseling is intended not only to provide help to students with clearly identified problems, but also to 
facilitate individual growth and development as a supplement to the ongoing educational process. 
Services can be provided on an individual basis or through small groups. 

It is particularly recommended that aspiring counselors take advantage of these services to enhance their 
personal growth and development. �7�K�L�V���R�S�S�R�U�W�X�Q�L�W�\���W�R���E�H���³�L�Q���W�K�H���R�W�K�H�U���F�K�D�L�U�´���D�V���W�K�H���F�R�X�Q�V�H�O�H�H�����D�Q�G���W�R��
gain a first hand awareness of what clients experience in the counseling setting can be invaluable for 
future counselors. Information revealed in sessions is treated as confidential. Services are provided by 
counselors who ARE NOT involved in the faculty decision-�P�D�N�L�Q�J���S�U�R�F�H�V�V���U�H�J�D�U�G�L�Q�J���V�W�X�G�H�Q�W�V�¶���S�U�R�J�U�D�P��
advancement and career. 

NON-DISCRIMINATION POLICIES  
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�x Documentation 

writing sample, a copy of representative papers written thus far. 

workshop/conference brochures from gatherings you attended or presented. 

copy of supporting materials verifying membership in professional organizations, subscriptions to 
professional journals, participation in other related professional activities. 
 

C. Comprehensive Examination Component of the Portfolio 
Time frame:  Week of November 1 or April 1 during the practicum course (i.e., COUN 590, 591, 592, or 593). 
Submitted to: Practicum Course Instructor 
Reviewed by: Program Director 
Returned by: Practicum Instructor  

While enrolled in the counseling practicum course, add a written reflection on your growth to your portfolio. This 
portfolio submission is partial fulfillment of requirements for the Comprehensive Examination in the Counseling 
Programs (see attached form).  This reflection should discuss growth and gains toward achieving the program 
objectives of your counseling program (program objectives are enumerated in the specific program sections of the 
Program Manual).   

�x Select three (3) objectives of your choice that you feel are your strengths at this time, and answer the following 
for each objective: 

What have you learned in this area? 

What learning experiences were particularly meaningful? 

Which of the competencies, experiences, and skills relative to this objective do you consider most valuable?
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PORTFOLIO  FORMS 

 

Date _______________________________ 

 

A.  STATEMENT OF PROFESSIONAL PREPARATION AND GOALS  

   - Attach this form to your typed (APA format) Statement of Professional Preparation and Goals 

 - Consult the relevant published objectives and competencies for your counseling program in the Counseling Program 
Manual 

   - Include the following components: 

�x State your present interest and goals for graduate study, as well as your plans for utilizing your counseling 
degree. 

�x After reviewing the program objectives and competencies for your counseling program, consider how the 
program objectives and competencies complement your career goals. 

�x Describe and/or outline a concrete action plan for meeting the goals of your graduate study and other learning 
and professional experiences.  For example, outline planned courses on a semester by semester basis. 

  

Reviewer Comments and Feedback: 

 

 

 

 

 

 

 

 

 

 

______________________________ 

Reviewer sign-off     (date) 

 

 

 

_______________________________  

Counseling student      (date) 
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DEPARTMENT OF COUNSELING & HUMAN SERVICES  

 OFFICE of GRADUATE AND CONTINUING EDUCATION  

 UNIVERSITY OF SCRANTON  

 C. APPLICATION FOR THE COMPREHENSIVE EXAMINATION  

 

Name________________________________________ Date___________________ 

Address______________________________________ RID ___________________ 

____________________________________________ Phone (    )______________ 

E-mail: ______________________________________ 

I hereby apply for the Comprehensive Examination: 

 

  Fall_____      Spring_____       Summer_____     20_____ 

 

   My course of study is: Clinical Mental Health Counseling_______ 

    Rehabilitation Counseling_______ 

       School Counseling__________ 

 

I have read the requirements for this Examination as given in the Graduate Counseling Program Manuals and the Graduate 
Studies Catalog and understand them. 

 

                    ____________________________________ 
                                                           Signature 

       DO NOT WRITE BELOW THIS LINE 

____________________________________________________________________________________________ 

 

          Date: __________________________________ 

          
Action:  ________________________________ 

           
Course Instructor: ________________________ 

    
Program Director: ________________________ 

rev. 8/2015 

Date _______________________________  
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Revised April 2018 

 PCPS STUDENT APPLICATION FOR PROFESSIONAL TRAVEL FUNDS 

�7�K�L�V���G�R�F�X�P�H�Q�W���L�V���D�Y�D�L�O�D�E�O�H���L�Q���D���I�L�O�O�D�E�O�H���I�R�U�P�D�W���R�Q���W�K�H���5�H�J�L�V�W�U�D�U�¶�V���2�I�I�L�F�H���:�H�E�V�L�W�H�� 

 Please submit documentation to Tammy Manka, 111 McGurrin Hall 

Date:______________________________     Academic Program:_____________________ 

Name:________________________________________________  R number:_____________________________ 

e-mail:________________________________________________  Telephone #:___________________________ 

Organization Sponsoring Meeting:____________________________________________________________________________ 

Location of Mtg/Conf:____________________________________________ Date(s) of Mtg./Conf.:________________________ 

A faculty member traveling to same destination (if relevant):__________________________________________________________ 

Check Type of Student Lodging:  ( ) Hotel  ( ) Dormitory ( ) Other lodging not private residence    ( ) Private residence 

Lodging Mailing Address______________________________________________________________________________________ 

Paper/Poster Title and Authors__________________________________________________________________________________ 

___________________________________________________________________________________________________________ 

Scope of Meeting/Conference (please check):  ( ) International   ( ) National   ( ) Regional   ( ) State   ( ) Area 
Please indicate briefly the nature of the meeting/conference: 

 

 

Purpose for attending the Mtg./Conf. (please check one below & attach appropriate documentation) 

1. ( ) Presenting a paper, poster or other (specify).  2. ( ) General professional development but no presentation   

 
Summarize Anticipated Expenses (registration, travel, lodging, food, etc.) Note that only a portion of expenses will be reimbursed. 

Students should expect to self-fund a majority of professional travel: 
 

Checklist for Approval  

��   Copy of meeting announcement or preliminary program is attached 
��   
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 SCHOOL COUNSELING PROGRAM  
Counseling and Human Services Department 

University of Scranton 
 

Dr. LeeAnn Eschbach, Interim School Counseling Admissions Coordinator 
leeann.eschbach@scranton.edu, 570-941-6299 
 
Dr. Kevin Wilkerson, Interim School Counseling Assessment Coordinator 
kevin.wilkerson@scranton.edu, 570-941-6649 
 

The School Counseling program prepares students for entry into elementary, middle, and high school 
counseling positions. School counselors provide professional services aimed at meeting the academic, career, and 
social-emotional needs of school students. 

 
MISSION STATEMENT 
 
 The mission of the School Counseling Program at the University of Scranton is to prepare students to 
become professional school counselors in elementary, middle, and high schools. The program emphasizes 
professional school counselors working to improve educational practices that impact all students through the 
development and implementation of data-driven and comprehensive school counseling programs. 
 

Guided by a team effort and a vision of educational equity, the School Counseling Program trains students 
to contextualize their counseling competencies by developing skills in leadership, advocacy, and collaboration, and 
to develop an appreciation of diversity in meeting the varied needs of school students. As a member of a team with 
other school personnel and helping professionals, school counselors assist students to achieve academic success, 
choose appropriate career paths, make effective decisions, and develop socially and emotionally. 

  
SCHOOL COUNSELING PROGRAM  

 
 Implicit within our mission statement is a commitment to assist students to develop a professional identity 
as a school counselor. To aid in that process, special curricular emphasis is placed on several contemporary school 
counseling initiatives (�7�K�H���(�G�X�F�D�W�L�R�Q���7�U�X�V�W�¶�V���1�D�W�L�R�Q�D�O���&�H�Q�W�H�U���I�R�U���7�U�D�Q�V�I�R�U�P�L�Q�J���6�F�K�R�R�O���&�R�X�Q�V�H�O�L�Q�J�����W�K�H���$�P�H�U�L�F�D�Q��
School Counselor Association (ASCA) National Model for School Counseling Programs, the National Office for 
School Counselor Advocacy (NOSCA), the National Center for School Counseling Outcome Research (CSCORE), 
the National Consortium for School Counseling and Post-secondary Success (NCSCPS), and the Pennsylvania 
School Counselors Association (PSCA).  Each model strongly adheres to the position that professionals in this field 
can best facilitate academic, career and social-emotional development among students by acting as leaders, 
advocates, collaborators, and visionaries for systemic change. T�U�D�L�Q�H�H�V���L�Q���W�K�H���8�Q�L�Y�H�U�V�L�W�\���R�I���6�F�U�D�Q�W�R�Q�¶�V���V�F�K�R�R�O��
counseling program are taught to pay particular attention to access and equity issues that reduce the disparity among 
student groups and enhance the academic achievement of all students. The four elements of the ASCA National 
Model (Define, Manage, Deliver, and Assess) are infused throughout the curriculum. Emphasis is also placed on the 
American School Counselor Association (ASCA) and the American Counseling Association (ACA) Codes of 
Ethics. 
 
 Program faculty are advocates for counseling services that are appropriate and relevant for all students in 
schools, not just those with problems or in crisis, and they promote the use of developmental perspectives by school 
counselors. �7�K�H���V�F�K�R�R�O���F�R�X�Q�V�H�O�L�Q�J���I�D�F�X�O�W�\���K�D�Y�H���E�H�H�Q���1�D�W�L�R�Q�D�O���7�U�D�L�Q�H�U�V���I�R�U���W�K�H���(�G�X�F�D�W�L�R�Q���7�U�X�V�W�¶�V���7�U�D�Q�V�I�R�U�P�L�Qg 
School Counseling Initiative and have been members of state boards for counseling policy issues. The school 
counseling faculty have also been leaders in the formation of the Pennsylvania College and Career Readiness 
Consortium and have attended the yearly White House Convening to promote the important role that school 
counselors have in helping students reach their post-secondary education and career goals. The White House 
Convening is part of the National Reach Higher Initiative begun by Former First Lady Michelle Obama.  
 
 The School Counseling Program prepares graduates to conceptualize and implement comprehensive school 
counseling programs around the eight goals that characterize developmental counseling. Therefore, the School 
Counseling Program prepares competent graduates who: understand school environments, understand self and 
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The School Counseling Program is a part of the teacher-education unit at The University of Scranton and is 
approved by the Pennsylvania Department of Education (PDE)�����7�K�H���6�F�K�R�R�O���&�R�X�Q�V�H�O�L�Q�J���3�U�R�J�U�D�P�¶�V���&�$�&�5�(�3��
accreditation is discussed earlier in this manual. 
 

SCHOOL COUNSELING PROFESSION 
 

  According to the American School Counselor Association, the professional school counselor addresses the 
needs of students comprehensively through the implementation of a developmental school counseling program. The 
work of a school counselor is differentiated by attention to age-specific developmental stages of student growth and 
the needs, tasks, and student interests related to those stages. School counselors are specialists in human behavior 
and relationships and provide assistance to students through four primary interventions: counseling (individual and 
group), large group guidance, consultation, and coordination. 
 
 The American School Counselor Association supports the development and implementation of 
developmental, sequential, and systemic comprehensive school counseling programs as an integral part of the 
educational program. Through comprehensive school counseling programs, school counselors work with school 
personnel, families, and community members to assist students in academic, career, social, and emotional 
development. Transformed school counselors use leadership, advocacy, collaboration, and data-driven decision 
making to improve student achievement and success in school. With a solid foundation in counseling theory and 
techniques and consultation skills, the transformed school counselor delivers comprehensive school counseling 
programs, contributes to keeping our schools safe and respectful, and offers challenging educational opportunities to 
every student. 
 
 As in the other areas of professional counseling, employment opportunities for school counselors are 
projected to grow faster comparable to other occupations through 2028 �D�F�F�R�U�G�L�Q�J���W�R���W�K�H���8���6�����'�H�S�D�U�W�P�H�Q�W���R�I���/�D�E�R�U�¶�V��
Occupational Outlook Handbook (OOH). The OOH projects 27,200 new school counseling employment 
opportunities through 2028. The Occupational Outlook Handbook reported a median annual salary of $57,040 for 
school and career counselors.  
 

CERTIFICATION  

            Pennsylvania Department of Education (PDE). The School Counseling program is designed to meet the 
academic requirements for certification as an Elementary and Secondary School Counselor (PK-12). Certification 
requirements are established by the Pennsylvania Department of Education (PDE). Upon completion of the program, 
students are eligible to apply for the Educational Specialist I Certificate as an Elementary and Secondary 
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Estimated Related Fees for School Counseling Program AND Certification as a PK-12 Elementary and 
Secondary School Counselor: 
 
*Please note that these fees are estimates and are subject to change with or without notice. They serve as a guide to 
assist you with your graduate school financial planning. 
 
1. Clearances needed for Clinical Experiences (Practicum and Internship) 
Castle Branch registration $37.00 
FBI fingerprints $26.50 
Child Abuse $10.00 
State police (no charge if done through Castle Branch), $10.00 otherwise 
TB Test - $15.00 at the University of Scranton OR through private physician (price varies) 
 
2. Student Liability Coverage Needed for Clinical Experiences (Practicum and Internship) 
Insurance through American Counseling Association (ACA) student membership $89.00 OR through HPSO $35.00  
 
3. Psychological Assessments Fee (May be assessed as part of Appraisal Techniques class or within clinical 
experiences) - $50  
 
4. CPCE EXAM $150.00 for computer based testing (at a computer based testing center).  
 
5. Praxis Exam for Professional School Counselor Certification $120.00 (Taken through ETS Testing Center 
Locations) 
 
6. Application through Teacher Information Management System (TIMS ) for PK-12 Elementary and 
Secondary School Counselor Certification $200 
 
7. National Certification Exam (NCE) - OPTIONAL  BUT HIGHLY RECOMMENDED   
 
The cost to register for the NCE varies by state ($185 in PA). Further, if you wish to apply for the National Certified 
Counselor (NCC) credential at the same time as you register for the exam, the cost will be approximately $335 (all 
costs subject to change). The NCC does not constitute a license, but it does indicate to potential clients that you have 
met the educational and exam requirements for licensure. 
  
Elementary and Secondary School Counseling Certificate Only Curriculum.  Certain students who already possess a 
�U�H�O�H�Y�D�Q�W���0�D�V�W�H�U�¶�V���G�H�J�U�H�H���P�D�\���V�H�H�N��certification as an Elementary and Secondary School Counselor (PK-12). 
�(�[�S�H�U�L�H�Q�F�H���K�D�V���V�K�R�Z�Q���W�K�D�W���0�D�V�W�H�U�¶�V���G�H�J�U�H�H�V���L�Q���(�G�X�F�D�W�L�R�Q�����6�R�F�L�D�O���:�R�U�N�����R�U���3�V�\�F�K�R�O�R�J�\���D�U�H���P�D�U�N�H�G�O�\���G�L�I�I�H�U�H�Q�W���I�U�R�P��
School Counseling across several dimensions, including philosophical foundation, professional orientation, 
�S�H�G�D�J�R�J�\�����F�O�L�Q�L�F�D�O���H�P�S�K�D�V�L�V�����D�Q�G���D�U�H�D�V���R�U���S�X�U�S�R�V�H���R�I���L�Q�W�H�U�Y�H�Q�W�L�R�Q�����7�K�X�V�����Z�H���Y�L�H�Z���D���U�H�O�H�Y�D�Q�W���P�D�V�W�H�U�¶�V���G�H�J�U�H�H���D�V��
addressing several program components of the School Counseling Program. In those cases where individuals wish to 
pursue an Elementary and Secondary School Counselor (PK-12) Certificate only curriculum, applicants need to 
write a letter to the School Counseling Program Director articulating their intent, summarizing relevant work 
experience, and providing evidence of previous graduate coursework. The School Counseling Program Director then 

2
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 CURRICULA  
 

 The School Counseling Program is a 60-credit curriculum leading to the Master of Science degree in 
counseling and eligibility for certification as an Elementary and Secondary School Counselor (PK-12). The 
curriculum is
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2. a commitment to treat each student with respect as a unique individual 



 

 44 

 

COUN 503 Group Process and Practice 

3 cr. A basic understanding of group dynamics and behavior is provided. Processes and patterns of interaction are 
analyzed primarily from the standpoint of their broad educational significance. The selection, evaluation and use of 
group counseling methods and materials are discussed. Methods of developing and organizing group programs are 
also presented. Students also participate in a group experience. 

COUN 504 - Appraisal Techniques 
 
3 cr. Emphasis will be placed upon the development of competency in the evaluation, use, and interpretation of tests 
and inventories used in assessing abilities, achievement, interests and personality. The relationship of informal data 
to the analysis of individual behavior will be included. Selected instruments will be examined in terms of their 
design and appropriate utilization. 
 
COUN 505 �± Research Methods 
 
3 cr.  (Prerequisite, COUN 504) An introduction to research issues and methodology in the field of counseling. 
Emphasis is placed on gaining the knowledge necessary to evaluate the conclusions of published research. 
 
COUN 506 - Social and Cultural Issues  
 
3 cr. Focuses on current social and cultural issues which shape human behavior and affect the practice of counseling. 
Emphasis is placed on multicultural counseling and issues such as aging, sexuality, AIDS and poverty are addressed. 
 
COUN 507 �± Career and Lifestyle Development 
 
3 cr. Psyc Tf
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COUN 549 - Assessment and Diagnosis 

3 cr. 
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IMPORTANT WEB SITES  

 
 There are many web sites you will turn to repeatedly during your graduate study. Besides those noted 
elsewhere in this manual, we come back to the websites listed below often enough to warrant specific mention: 
 

American School Counselor Association (ASCA) 
 (http://www.schoolcounselor.org/) 
 
 Pennsylvania Department of Education (PDE) 
 (http://www.pde.state.pa.us/) 
 
 Pennsylvania School Counselors Association (PSCA) 
 (http://www.psca-web.org/) 
 
 National Center for Transforming School Counseling at the Education Trust (NCTSC) 
 (http://www.edtrust.org/dc/tsc) 
 
 National Office for School Counselor Advocacy (NOSCA) 
 (http://nosca.collegeboard.org/) 
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 Master of Science Degree 
School Counseling 

Plan of Study (60 credits) 
 
Student Name  _______________________ 
 
Acceptance Status: ____________________ 
 
Acceptance Conditions: _______________ 
 

 
Program Start Date ____________________ 
 

Graduation Date ______________________ 
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Counseling Core Competency Areas 
 
 
      Formative Date   Summative Date 
 
1) Prof. Orientation & Ethical Practice   1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

2) Social and Cultural Diversity    1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

3) Human Growth and Development   1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

4) Career Development     1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

5) Counseling & Helping Relationships   1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

6) Group Counseling & Group Work   1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

7) Assessment and Testing    1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

8) Research and Program Evaluation   1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

9) Speciality Area     1   2   3   4 _________  1   2   3   4    _________ 

 Notes: 

Consultations with Student: 

               Date                   Topic                    Action Items 

1) __________  _____________________ __________________________________ 

2) __________  _____________________ __________________________________ 

3) __________  _____________________ __________________________________ 

4) __________  _____________________ __________________________________ 

5) __________  _____________________ __________________________________ 

6) __________  _____________________ __________________________________ 

7) __________  _____________________ __________________________________ 

8) __________  _____________________ __________________________________ 

9) __________  _____________________ __________________________________ 

10) __________  _____________________ _________________________________
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Sample School Counseling Program Prospectus of Study 
For Full Time Students (2.5-3 Year Plan �± 9 credits per semester, includes 

intersession and summer) 
 
 

 Fall  Intersession Spring Summer 
1st year COUN 509 and 509 S 
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Checklist for Comprehensive Professional Counselor Exam (CPCE)
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